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	Template - Design Change Notice
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	 “Insert Project Name”

	

	Discipline:
	DCN No.

	
	

	

	List Documents Requiring change:

	






	Description of the Change:

	











	Reason for Change:

	
	Client Request
	
	Construction Request
	
	Third Party Request
	
	Construction Error

	
	
	
	
	
	
	
	

	
	Vendor Data
	
	Design Improvement
	
	Design Error
	
	Other (specify below)





	

	Other Affected Document(s) (list all affected Design Documents including those listed under List Document Requiring change above) 

	
	Document No.
	
	Rev.
	
	Title

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	

	Construction:
	
	Install per DCN (No Field Changes)
	
	Re-work Required 

	

	Comments:

	Time Impact Estimation:
	Cost Impact Estimation:

	Approvals: 

	Engineering:


	Construction:
	Project Controls:
	Contracts: 
	Entity:
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